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1. Introduction
This guide will explain how to set up personal website in MARZ

for a faculty member. The website will reflect your activities research and
scientific and improve the communicating with students and the learning

experience.

2. About Content Management Program (MARZ)
MARZ is service that especially concerned in creating a personal
website for academic staffs at King Abdulaziz University, and service is

characterized by:

o Secure electronic communication between the student and
academic staff.

« Give the academic staff an open space.

 Edit the website from everywhere and any time.

« Using the program easily.

This service i1s a new service in Saudi universities, and the
University King Abdulaziz University has been the first Saudi university

provides this service to their academic members.

Also, it is more like a universal service which provides a common

service serving faculty members and university students.

The success of this service is added to the achievement record of
the Deanship of Information Technology and to its continuous and
serious work in implementing the policies of senior management of the

University "university without paper".

The new service has launched by the University president Prof.

Osama S. Tayeb and he described the service as a leading service. Also,




he commended the efforts of the Deanship of Information Tecf
support the university orientations and here vital role in the success of the

electronic university services.

3. Benefiting from (MARZ)
It is for all faculty members at the King Abdulaziz University.

4. The basic needs to deal with the Site Management
System(MARZ)

e Internet connection

o KAAUNet User name and password. You can obtain it from
Deanship of Information Technology - Customer Service
Department.

o Familiarity with the principles of the use of computers.

5. How to register in (MARZ)
To register you need to follow the next steps:
1. Access to the University's website at the following link:
http://www.kau.edu.sa
2. Enter E-Services
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4. Enter Create a site icon
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6. How to log in the site administration

From University's website > E-Services > MARZ

Enter your KAAUNet user name and password
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https://marz.kau.edu.sa/admin/login.aspx

The admin page for your Website will open
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7. How to set up CV
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1. Select your name from the dropdown menu

2. Selecte the language of the Website

3. Press show

4. Press CV wizard from the CV wizard category
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5. Welcome message will appear and click "
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6. Fill the personal information
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Notes:
e The data with red asterisk * is required information.
e You cannot edit the Arabic name here, if it is wrong you
need to contact the Labor Administration.
7. Click " "' to move to the following steps
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8. Pressure " u" in the last screen to go to the general overview
screen

You can here write a brief statement in Arabic and
you can make copy form Word and paste here

ParagraphStyle | FontName © Size - | Apply CSS Cles

You can here write a brief statement in English and
you can make copy form Word and paste here




9. Click " " to move to the Academic Qualifications s
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10.Click " 2w to move to the Previous Work experience screen
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11.Click " 2w to move to the Research Interests screen
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you can make copy form Word and paste here
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12.Click " Auw" to move to the Teaching Interests screen
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13.Click " " to move to the Courses screen
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14.Click " " to move to the Keywords screen
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10.Home Page Management
1. From the website systems select the Home Page Management

2. To edit press the pencil icon

No records to display.

3. Add your content in the content box. You can copy from the Word
and past in the content box. Also, you can add photo in the content

box.

| FontName | size~| Real. -| apply €55 €I... ~[ Custom Links - Paragraph st... ||

v 4\ f“: < - El
Content: - ’

Steainaitl) | gehaaied |3 i -
£ HTML Q‘ Preview Foom~ Words: 20 Characters: 134 _:

Description:

4. Add a description and meta ( for example Home page )
5. Click M to save your work or click X to cancel.




